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c.Koprkepoc, Koprkepocckuii p-H,
Pecniyoimnka Komu

O HazHayeHUH JOJAKHOCTHOI'O JINIIA, OTBETCTBECHHOTIO 3a 06paﬁoTKy NMEePCOHAJIBbHBIX JAHHBIX

B mensx oOecrneueHus 3amUThl MEPCOHATBHBIX JIAHHBIX PaOOTHUKOB MYHHUIIUIIATHHOTO
Ka3eHHoro yupexaeHus «Llentp 6yxrantepckoro o0cimyKuBanus» (Janee- YUpexIeHue), B TOM UUCIIe
pu 00paboTke B MHGOPMAIIMOHHON CHCTEME IIEPCOHAIIbHBIX JTAHHBIX, B COOTBETCTBHH CO CTaTheh 22
gactu 1 ®DenepanbHoro 3akoHa ot 27 wmions 2006 r. Ne 152-d3 "O mnepcoHaldbHBIX JaHHBIX ',
MPUKA3bIBAIO:

1. Hasuauuth IlpacamoBy AHHY HwuKoOIaeBHY OTBETCTBEHHOW 3a 00pabOTKY NEpCOHAIBHBIX
JIAHHBIX;
2. Bosznoxute Ha [lpacanoBy Ay HukonaeBHy 00S3aHHOCTH, YCTaHOBJICHHBIE
[TonoxxenneM o 006pabOTKe MEPCOHANBHBIX JAHHBIX MYHHUIIMITATFHOTO KA3€HHOTO YUPEKICHUS
«entp 6yxranrepckoro oociayxkuBanus» ([Ipunoxenune 1);

3. OpranuzoBate IlpacanoBoit A.H. mepompusitus mo cOopy, XpaHEHUIO U
00palboTKe NepCOHAbHBIX JAHHBIX B COOTBETCTBUU C TPEOOBAaHUSAMHU 3aKoHOAaTenbcTBa PD;

4. JoBoauTts 1o ceenenus pabotHukoB MKV «I1BO» HOpMaTHBHO-TIPABOBHIE aKThI
0 BOMpocaM OOpabOTKM MEPCOHAIBHBIX JaHHBIX, TPEOOBaHMH K 3aIIUTE MEPCOHAIBHBIX
JTAHHBIX;

S. KoHTposb 3a nCHoIHEHHnEeM MpHKa3a Bo3Jiararo Ha ceosl.

OOKYMEHT NOAMNMCAH

SNEKTPOHHOW MOAMUCHIO ITpacanosa A.H

Jupexrop
Ceptudukat: 0084DFD19BF2B13BA191B3747E52C61A5E
Bnapgeneu: MNMpacanosa AHHa HukonaesHa
DenictButeneH: ¢ 12.01.2023 po 06.04.2024




IIpunoxenne Nel x mpukazy
Ne 3 ot 06 okts16pst 2021 roga

MMOJIOKEHUE
1o 00padoTKe NEePCOHAIBHBIX JAHHBIX

1. O0wue moJyoxeHus

1.1. Hacrosimee Ilonoxkenue mo o0paOOTKe MEpPCOHANBHBIX NaHHBIX (manee - IlomoxxeHue)
MYHHIIMITAILHOTO Ka3eHHOTo yupexacHus «lleHTp Oyxranrepckoro oOciayxuBaHUS» (Hayee-
VYupexaenue) pa3paboTaHo B COOTBETCTBHH C TpymoBeiM KkonekcoMm Poccuiickoit denepanuu,
Koncturynueir Poccuiickoit ®enepaunu, I['paxnanckum koaekcom Poccuiickonn ®epepanuu,
OenepanbHbiM  3akoHOM  «O0 wuHboOpManuu, WHOOPMALMOHHBIX TEXHOJOTHSX UM O 3alluTe
uHpopmanun», DenepanbHbiM 3aKOHOM «O TIEPCOHANBHBIX JaHHBIX», [IpaBWiIaMu BHYTPEHHETO
TPYIOBOTO pacmopsiika YupekaeHus.

1.2. Lenp pa3pabotku [lonoxkenus - onpeneneHue mopsaka oOpabOTKH MEPCOHANBHBIX JaHHBIX
pabOTHUKOB YUPEKICHUS U HHBIX CYyObEKTOB MEPCOHAIBHBIX JAHHBIX, IEPCOHATBHBIE JAHHBIE KOTOPHIX
noanexar o0paboTke, HA OCHOBaHHWU MOJHOMOYMM omepaTopa; o0ecredyeHre 3alluThl IpaB u cBo0O
YeNoBeKa U rpaKAaHWHA, B T.4. paOOTHUKA YUpexKIeHUs, IpU 00paboTKe ero MepCcoHaIbHBIX JaHHbIX,
B TOM 4YMCJI€ 3aIIUTHI IPaB Ha HEPUKOCHOBEHHOCTh YACTHOM JKU3HU, JIMYHYIO U CEMENHYIO TaliHY, a
TaK)X€ YCTAaHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[, MMEKOIIMUX JOCTYNl K IEPCOHAIbHBIM
JAaHHBIM, 32 HEBBIIIOJHEHUE TPEOOBAHUI HOPM, PETYIUPYIOLUX 00pabOTKY U 3alIUTy MNEPCOHAIBHBIX
JAHHBIX.

1.3. ITopsinok BBOAA B nielicTBUE U u3MeHeHus [lonoxenust.

1.3.1. Hacrosmee IlonokeHue BCTymaeT B CHIIy C MOMEHTa €ro YTBEPXKICHHS M JIEHCTBYET
6eccpouHo, 10 3aMeHbI ero HOBbIM [lonokeHneM.

1.3.2. Bce uzmenenus B llonoxkenue BHOCATCS IPUKA30M.

1.4. Bce paboTHUKHN YUpexAeHUS JOHKHBI OBITh O3HAKOMJICHBI ¢ HacTosmuM [lonoxkeHuem o
POCITHCB.

1.5. Pexum KOH(i)I/I,I[CHI_[I/IaJ'IBHOCTI/I NEpCOHANIBHBIX JAHHBIX CHHUMACTCA B ClIydadX HX
00Ce3IMYUBAHKUSA U MO UCTCUYCHUH 75 JeT CpOKa HX XpaHCHUA, HWIIHN MPOIAJICBACTCA Ha OCHOBAHHU
3aKIIIOYCHUA 3KCH€pTHOfI KOMUCCHH y‘lpe)K,Z[eHI/IH, €CJIM UHOC HE OMPCACIICHO 3aKOHOM.

II. OcHOBHBIE IOHATHSA U COCTAaB NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB
2.1. Ina ueneit Hacrosimero [1onoxeHnst HCIONIb3YIOTCA CIEYIOIINE OCHOBHBIE MIOHATHUS:

- TIepCOHANbHBIE JIaHHbIe pa0OTHHKA - JT100ass MH(OpPMAIHs, OTHOCALIAACA K ONPEAETICHHOMY WU
OTpesieNIIeMOMY Ha OCHOBAHMM TakoW HMHGOpManuu pabOTHUKY, B TOM 4HUCIE €ro (aMuius, UMms,
OTYECTBO, TOJl, MECAL, JlaTa M MECTO POXKIEHUs, aJpec, CeMeHHOe, COIMaIbHOE, MMYIIECTBEHHOE
MoJIOXKEHne, 0Opa3oBaHue, mpodeccus, 10X0abl, Apyras nHGopMalus, Heo0XoauMas paboTOIaTETIO B
CBSI3U C TPYAOBBIMU OTHOILICHUSMU;

- 00pa0oTKa epcOHAIBHBIX JaHHBIX - cOOp, CUCTEMAaTH3alMsl, HAKOIIJICHUE, XPAHEHHE, YTOUHEHHE
(oOHOBIIEHUE, W3MEHEHHE), HCIOJIIb30BaHUE, paclpocTpaHeHue (B TOM 4HClIe Iepenaya),
o0e3nMunBaHue, OJOKUPOBAHUE, YHUUTO)KEHUE NIEPCOHANIBHBIX JJAHHBIX PAOOTHUKOB YUpEXIECHUS,



- KOH(UIEHITHAILHOCTh NMEPCOHATBHBIX JTAHHBIX - 00s3aTeNbHOE ISl COOMIOCHNSI HA3HAYEHHOTO
OTBETCTBEHHOTO JIMI[A, MMOJIYYHBILIETO JOCTYI K NEPCOHAIBHBIM JaHHBIM PaOOTHUKOB, TpeOOBaHHE HE
JIOIIYCKaTh UX paclpocTpaHeHusi 0e3 coriacusi pabOTHUKA WM HHOTO 3aKOHHOI'O OCHOBAHUS;

- pacupocTpaHEHUE TEPCOHAJIbHBIX JAHHBIX - JIEUCTBHS, HANpaBICHHBIE HAa TMepeaady
MEPCOHANBHBIX JTAHHBIX PAOOTHHUKOB OIpPENIEICHHOMY KpYTY JHIl (Ilepe/iaya MepCOHANbHBIX JaHHbIX )
WM Ha O3HAKOMJICHHE C IMEPCOHAIBHBIMU JIAaHHBIMA HEOTPAHUYEHHOIO Kpyra JIMI, B TOM YHUCJE
oOHapoJOBaHHE TIEPCOHATBHBIX JaHHBIX pPAOOTHUKOB B CPEACTBAX MAacCOBOW HHQOpMAINH,
pa3MenicHre B HMH()OPMAIMOHHO-TEICKOMMYHHUKAIMOHHBIX CETSAX WU TMPEAOCTaBICHHE IOCTYyMa K
MIEPCOHANBHBIM JIaHHBIM PAOOTHUKOB KaKMM-TTHOO MHBIM CIIOCOO0M;

- HCIOJIb30BAHUE MEPCOHAIBHBIX JIAHHBIX - NEHCTBUS (Omepanuu) ¢ MEePCOHAIbHBIMU JAHHBIMH,
COBEPLIAEMBIE JOJLKHOCTHBIM JIMLIOM Y UPEKIECHUS B LIEIAX IPUHATHS PELICHUH WIN COBEPLIECHUS HHBIX
NeWCTBUH, TOPOXKIAIOIINX IOPUINIECKUE ITOCIEICTBUS B OTHOLICHUH PAOOTHUKOB JIHOO MHBIM 00pa3om
3aTparuBaroOIUX UX IIPaBa U CBOOOABI MJIH MpaBa U CBOOObI APYIHX JIULL;

- 6J'IOKI/IpOBaHI/Ie MNCPCOHAJIIBHBIX JAaHHBIX - BPEMCHHOC IIPCKPAIICHUC c6opa, CHUCTCMAaTHU3alluu,
HAKOINJICHHA, UCITIOJIB30BaHUsA, paCIPOCTPAHCHU A IICPCOHAIBHBIX JaHHBIX pa6OTHI/IKOB, B TOM YHCJIC UX
nepcaadu;

- YHUUYTOXCHUC TICPCOHAJIbHBIX JAaHHBIX - IIGﬁCTBH?I, B PE3YyJabTaTC KOTOPBIX HCEBO3MOXHO
BOCCTAHOBUTL COJACPIKAHUC IICPCOHAIbHBIX OAHHBIX B HH(I)OpMaHI/IOHHOﬁ CUCTCMC IICPCOHAJIBHBIX
JaHHBIX pa60THI/IKOB UM B PE3YIbTATC KOTOPBIX YHHYTOKAKTCA MATCPUAJIBHBIC HOCHUTCIN
MNCPCOHAJIbHBIX JTaHHBIX pa6OTHI/IKOB;

- 00e3InYMBaHHUE ICpCOHAJIbHBIX OAHHBIX - ,Z[CI‘/'ICTBI/IH, B PE3YJbTATC KOTOPLIX HCBO3MOXKHO
OMpEACINTDb NPUHAAJTICKHOCTE MMIEPCOHAIBHBIX JAHHBIX KOHKPETHOMY pa6OTHI/IKy;

- O6H_ICI[OCTYHHBIG NEPCOHAIIBHBIC NAHHBIC - IMEPCOHAJIBHBIC NAHHBIC, NOCTYII HCOIPAHUYCHHOTO
Kpyra Jui K KOTOPBIM HNPCAOCTaBJICH C COTJIaCHA pa6OTHI/IKa HJIM Ha KOTOPBIC B COOTBETCTBUH C
(bellepaJ'ILHbIMI/I 3daKOHaMHU HC pacCIIpOCTPAHACTCA Tpe6OBaHI/Ie CO6J'II-O,Z[CHI/I}I KOH(l)I/I)IeHI_[I/IaJ'ILHOCTI/I.

- I/IH(I)OpMaI_II/HI - CBCACHUA (COO6H_ICHI/I$I, ,Z[aHHBIC) HC3aBUCHUMO OT q)OpMBI HUX IpCACTABIICHUA.

- HOKYMCHTUPOBAaHHaA I/IH(i)OpMaI_II/IH - 3a(1)I/IKCI/IpOBaHHa$I Ha MaTCpHUaJIbHOM HOCHUTCIIC IIYTEM
AOKYMCHTUPOBAHUA I/IHq)OpMaI_[I/IH C PCKBU3UTAMU, MO3BOJIAIOIIUMHU OIIPEACITIUTD TAKYIO I/IHq)OpMaI_II/IIO
nJIn €€ MaTepI/IaJ'II)HI)II\/'I HOCHUTCIIb.

2.2. B cocTaB nepcoHaNbHBIX TaHHBIX PAOOTHUKOB YUPEKACHUS BXOSAT JOKYMEHTHI, COJEpKaIne
UH(OPMAIIHIO O MACMIOPTHBIX IAHHBIX, 00pa30BaHUU, OTHOIIICHHH K BOMHCKOM 00S3aHHOCTH, CEMEHHOM
TTOJIOXKEHUH, MECTE YKUTEIIbCTBA, a TAKXKE O MPEABITYIINX MECTaX UX pabOTHI.

2.3. KoMIIeKc JOKYMEHTOB, COMPOBOXIAIOUIMNA IMpolecc oGOpMIEHUs TPYAOBBIX OTHOIIEHHI
paboTHUKaA B YupeIeHus IPU €ro mpreMe, NepeBojie U yBOJIbHEHUH.

2.3.1. Uadopmarus, npeacranisemas paOOTHUKOM MPH MOCTYIUIEHUU Ha paboTy B YUpexkJIeHus,
JOJDKHA UMETh JTOKYMEHTalIbHYI0 Gopmy. [Ipu 3akimodeHnu TpyAaoBOro J0roBopa B COOTBETCTBUU CO
cT. 65 TpynoBoro konekca Poccuiickoit @enepanuu Mo, MOCTyHaOLee Ha padoTy, MPEAbABIAET
paboTozarento:

- MacIopT U HHOU JOKYMCHT, y,HOCTOBepﬂIOHII/Iﬁ JIMYHOCTB,

- TPYZIOBYIO KHHMJKKY, 32 HCKIIFOUEHUEM CIIydaeB, KOTJa TPYAOBOI JOrOBOP 3aKJIFOUAETCs BIIEPBBIE
WK pabOTHHUK MOCTYMaeT Ha padoTy Ha YCIOBHUAX COBMECTHTEILCTBA, JUOO TPYHOBas KHUXKKA Y
pabOTHHKA OTCYTCTBYET B CBSI3H C €€ YyTPaTOM WJIH 110 APYTMM IPUUYMHAM;

- CTPaxOBOC CBUACTCIBLCTBO IrOCyJapCTBCHHOTO ICHCUOHHOTO CTPaXOBaHUA;

- DOKYMCHTBI BOMHCKOI'O YUCTa - JJId BOEHHOOOS3aHHBIX U JIa1, IMOJIC)KAIIuX BOUHCKOMY YUCTY,



- JOKyMeHT 00 o00pa3oBaHWHU, O KBaJU(HUKAIMM WIM HAJIUYUU CHEIHUAIbHBIX 3HAHWM - TPU
HOCTYIUICHUU Ha paboTy, TPEOYIONIYIO CIIeUaIbHBIX 3HAHUI WK CTICIMATbHONW OATOTOBKH;

- cBuieTenbeTBO 0 mpucBoennu MHH (mipu ero Hannuuu y paboTHHKA).

2.3.2. Ilpu odopmiieHnn pabOTHUKA B YUpexAcHUS paOOTHUKOM OT/eNa KajapoB (B clydae ero
OTCYTCTBHSI B IIITATe Y UpEkKACHUS- AUPEKTOPOM) 3aroyiHgeTcs yHuuuuposannas ¢popma T-2 «Jluunas
KapTouka pabOTHHKA», B KOTOPOWM OTPAXKAIOTCS CIEAYIONINE aHKETHBIE M Ouorpaduveckue JaHHBbIC
paboTHHKA:

- obmme cenenus (®.M.O. paboTHuKa, naTa POXKICHUSA, MECTO DPOXKIACHUS, TPAXKIAHCTBO,
oOpaszoBanue, mpodeccusi, CTaxx paboThI, COCTOSIHHE B Opake, MaCIIOPTHBIC TAHHEIE);

- CBEJICHUS O BOMHCKOM Y4YETE;
- JaHHbIE O ITpHeMe Ha padoTy;

B nanpHelimeM B TMYHYIO KAPTOUKY BHOCATCA:

- CBEJICHHUs O IIEPEBO/IaxX Ha JIPYTyIo padoTy;

- CBeZIeHUs 00 aTTecTaluy;

- CBE/ICHHUS O MOBBIIIEHUH KBAJIU (UKL,

- CBeJIeHHs 0 IPO(eCCHOHATBHON NEePEeTIOATOTOBKE;

- CBEJIEHUs O Harpajax (IOOIIPEHUsX ), HIOYETHBIX 3BAaHUSX;
- CBeZIeHUs 00 OTIYCKax;

- CBEJICHUS O COLIMAIIbHBIX TapaHTHSIX;

- CBEJICHUS O MECTE JKUTEIbCTBA U KOHTAKTHBIX TenedoHax.

2.3.3. B VupexzaeHusi co3ialoTcs U XpaHATCA CIEAYIOUIME TPYIIbl TOKYMEHTOB, COJEpIKallie
JlaHHbIe 0 pa0OTHUKAX B €AMHUYHOM WUJIM CBOJIHOM BHUJIE:

2.3.3.1. IokyMeHTHI, cofiepKallie NepCcoHabHbIe JaHHbIE PA0OTHUKOB (KOMIUIEKCHI JOKYMEHTOB,
COIIPOBOKAAIONIUE Mpoliecc 0(hOPMIIEHUSI TPYIOBBIX OTHOLIEHUWH NpU MpueMe Ha paboTy, MepeBoje,
YBOJIbHEHUH; KOMITJIEKC MAaTEpHUaJIOB M0 AHKETUPOBAHUIO, TECTUPOBAHHIO; TPOBEIEHUIO COOECEIOBaHUIM
C KaHJMJIaTOM Ha JOJDKHOCTB; MOAJMHHUKY M KOMUU MPHUKA30B MO0 JUYHOMY COCTaBY; JIMYHbIE Aea U
TPYJOBbIE€ KHUKKH PaOOTHHUKOB; JIeja, COJIepKalllie OCHOBaHMS K MPUKa3y MO JUYHOMY COCTaBY; JeJa,
cojiepKalie MaTepualibl aTTecTalMu paOOTHUKOB; CIIY)KEOHBIX paccieOBaHUM; CIPaBOYHO-
MH(OPMALIMOHHBIA OaHK JaHHBIX IO NepcoHaNy (KapTOTEKH, >KYpHAaJbl); MOAIMHHUKKA M KOIUU
OTYETHBIX, aHAIUTHYECKUX U CIIPABOYHBIX MaTE€pPHaJIOB, MEpPEIaBaEMbIX PYKOBOJCTBY YUpEXKICHHUS,
PYKOBOIUTENSAM CTPYKTYPHBIX TOJIpa3esieHuil; KOMU OTYETOB, HANpPaBISEMbIX B rOCYJapCTBEHHBIE
OpraHbl CTaTUCTUKH, HAJOTOBbIE MHCIEKIMH, BBIIIECTOSIINE OpraHbl YIpPABICHUS U JApyrUe
YUpEXKICHUS).

2.3.3.2. JloxyMmeHTalus IO OpraHu3aliu padboThl YUpekIeHUs (JOJKHOCTHBIE WHCTPYKIUU
paOOTHUKOB, NPHUKAa3bl, PACHOPSDKEHUs, YKa3aHUsS PYKOBOJCTBA YUPEKICHHSA); TOKYMEHTHI IO
IUTAaHUPOBAHUIO, YUETY, aHaJIU3y U OTYETHOCTHU B YaCTU pabOTHI ¢ nepcoHanoM OpraHuzaiuu.

II1. Coop, 06paboTKa 1 3amKTa IEPCOHATBHBIX TaHHBIX
3.1. [Topsimok mosiydeHus: MepCOHAbHBIX TaHHBIX.

3.1.1. Bce nmepcoHasibHBIC TaHHBIE paOOTHUKA Y UPEIKICHUS CIEAYET MOJydaTh y Hero camoro. Ecnu
NEpCOHAJbHBIC JaHHbIE PA0OOTHUKA BO3MOXKHO IOJYYUTHh TOJIBKO Y TPETbEH CTOPOHBI, TO PaOOTHHUK



JIOJKEeH OBITh YBEOMIIEH 00 3TOM 3apaHee W OT HETO JOHKHO OBITh MOJIYY€HO MUCHMEHHOE COTJIacue.
JlolKHOCTHOE  NTMIO  padoTodarenss JIOJDKHO COOOLIUTh pabOTHUKY YUpexaeHus O IelsXx,
MIPEIoJIaraeMbIX UCTOYHUKAX M CIIOCO0AaX MONyYeHUS MEPCOHANBHBIX JaHHBIX, a TAKXKE O XapakTepe
MOAJNIKAIUX TOJYYCHHIO MEPCOHAIBHBIX JIaHHBIX U IIOCIEACTBUSX OTKa3a paOOTHHKA JaTh
IIMCBMEHHOE COIJIache Ha UX MOJIyuYEHHUE.

3.1.2. PaGoTonarens He UMEET IpaBa MoIy4yaTh U 00padaThIBaTh NEPCOHANIbHBIE TaHHbIE PA0OTHHKA
VYupexieHus o ero pacoBoi, HallMOHATBHOM TPUHAIIICKHOCTH, TOJIUTUYECKHUX B3I AaX, PETUTHO3HBIX
win  GuIocoPcKkux yOSKIEHUSX, COCTOSHHM 370pOBbS, HMHTHUMHOM Ku3HU. B chyuasx,
HETMOCPEICTBEHHO CBSI3aHHBIX C BOINPOCAMHU TPYAOBBIX OTHOIICHHM, B COOTBETCTBHU CO CT. 24
Konctutynuu Poccuiickoit @enepanuu paboTtofarens BIpaBe MoidydaTb U 00padaThiBaTh JTaHHBIE O
YaCTHOM JKU3HH PaOOTHUKA TOJIBKO C €r0 MUChbMEHHOTO COTIIACHS.

O0paboTka yka3aHHBIX MEPCOHATBHBIX JTAHHBIX PAOOTHUKOB pabOTONATEIeM BO3MOXKHA TOJIBKO C
UX cornacus Jinbo 6e3 ux corjacus B CACAYIOUINX CIyJasix:

- ICPCOHAJIBHBIC JAHHBIC SABJIAIOTCA O6HICIIOCTyHHBIMI/I;

- TIEPCOHAIBHBIC JaHHBIE OTHOCATCS K COCTOSIHHIO 3JIOPOBbS pPAaOOTHHKA W WX 00paboTKa
HeoOXoIuMa JIJIsl 3aIUTHI €r0 )KU3HU, 3JI0POBbs WM UHBIX KU3HEHHO BaXKHBIX HHTEPECOB JTMOO0 KU3HH,
3JI0POBbSI WJIM WHBIX JKU3HCHHO BaXKHBIX WHTEPECOB JIPYTHX JIUI[ U MOJYYCHHE COTJIacUsi pabOTHUKA
HEBO3MOXKHO;

- 0 TpeOOBAaHUIO MOJHOMOYHBIX T'OCYJAapCTBEHHBIX OpPraHOB B CllydasX, MPEAYCMOTPEHHBIX
(benepanbHBIM 3aKOHOM

3.1.3. PabGotonarens BmpaBe oOpabaThiBaTh MEPCOHATbHBIC JaHHBIE PAOOTHHKOB TOJBKO C HX
MUCbMEHHOTO COTJIACHS.

3.1.4. TluceMmeHHOe coriacue pabOTHHKA Ha 00pabOTKY CBOUX MEPCOHAIBHBIX MAHHBIX JOJKHO
BKJIFOYATH B CEO:

- q)aMI/IJ'II/II-O, UM, OTYECTBO, aJapecC cy61)eKTa NEPCOHAJIBHBIX HAaHHBIX, HOMCP OCHOBHOI'O
AOKYMCHTA, YAOCTOBECPAOMICTIO €ro JIMYHOCTH, CBEACHHUA O HNATC BbIAAYMW YKA3aHHOTO JOKYMCHTA U
BBLJABIIEM €I'0 OpraHe;

- HauMeHoBaHHWe ((pamMunuio, UMsS, OTYECTBO) M aJpec Omeparopa, MOIYYaIoIlero Ccorjacue
CyOBeKTa MepCOHANBHBIX JAHHBIX;

- 11eJ1b 00pa0OTKU MEPCOHAIIBHBIX TAHHBIX;

- NEpCUYCHb IICPCOHAJIBHBIX NOAHHBIX, Ha 06p3.60TKy KOTOPLBIX HAa€TCA COTJIaCuc CyG’BeKTa
MNEPCOHANIBHBIX JaHHBIX;

- TiepedyeHb JCUCTBUN C MEPCOHANBHBIMU JIaHHBIMH, Ha COBEPILEHHUE KOTOPBIX JTaeTCsl corjiacue,
o0l111ee ONMUCaHKe UCTI0NIb3YEMbIX OIepaTopoM CIOCOO0B 0OpaObOTKHU MEPCOHABHBIX JTAHHBIX;

- CPOK, B TCUHCHUE KOTOPOTO )IefICTByeT corjacue, a TakKXKeE MopsAa0K €ro OT3bIBA.

@dopma 3asBIEHUS O corlacud paboTHMKAa Ha 00pabOTKYy NEpPCOHAIBbHBIX JaHHBIX CM. B
npwiokeHnu 1 k HacrosmeMy Ilonoxenuto.

3.1.5. Cornacue paboTHUKA HE TPEOYETCS B CIACAYIOMINX CIydasx:

1) 0O6paboTKa MepCcoOHANBHBIX TAHHBIX OCYIIECTBIAECTCS HA OCHOBaHUM TpyaoBoro kojaekca PD umm
WHOTO (pemepanbHOro 3aKOHA, YCTAHABIMBAIOMIETO €€ IIeNib, YCJOBHS IMOJIYYCHHUS MEPCOHAIBHBIX
TaHHBIX M KPYT CYOBEKTOB, NEPCOHAIbHBIC JaHHBIE KOTOPBIX IMOIJISKAT O00pabOTKe, a TakKe
OTIPEAETISIONIETO TTOTHOMOYHS PaboTOaATENs;

2) 00paboTKa MepcoHaIbHBIX TaHHBIX OCYLIECTBIISIETCS B LIEIISX UCIOIHEHUS TPYIOBOTO JOTOBOPA;



3) 06pa60TKa NEPCOHANIBHBIX JAHHBIX OCYHICCTBIIACTCA NJId CTATUCTUYCCKUX HJIM MHBIX HAYUYHBIX
ueﬂeﬁ IIpH yCJIOBUHU 00513aTeNbHOr0 00€3INYMBAHUS NEPCOHAIBHBIX JaHHBIX;

4) 06pa60TKa MNEPCOHAJIBHBIX AAaHHBIX HCO6XOI[I/IM3 JJIA 3allUTBI )KU3HU, 3J0POBbSA HJIM HMHBIX
JKU3HCHHO BA’KHBIX HHTCPCCOB pa6OTHI/IKa, CCJIU MMOJIYYCHHC €ro corjiacust HCBO3MOKHO.

3.2. [Topsinok 0OpaboTKH, Mepeaadu U XpaHeHUs IEPCOHATbHBIX TAHHBIX.

3.2.1. PaGotHuk VYupexIeHHUs TNPEAOCTaBlsAeT paOOTHUKY OTAeNa KaaApoB YUpeKICHUS
JIOCTOBEpHbIE cBefieHHuss o cebOe. PaboTHUK oTaena KaapoB (IUMPEKTOp) YUpexIeHUs MpOBEpsieT
JOCTOBEPHOCTh CBEJICHUM, CBepsis JaHHbIe, NPEJOCTaBICHHbIE PAOOTHUKOM, C HMEIOIIMMHCA Y
pabOTHHKA JOKYMEHTaMH.

3.2.2. B cootBercTBUH co cT. 86, 1. 14 TK PO B nemsix odecredeHus mpaB U CBOOOT YEJIOBEKa U
rpaxaaHuHa Jupektop Yupexaenus (Pabortomarenb) u ero mnpeacraBuTend mpu  o0paboTke
MEePCOHANBHBIX JAaHHBIX pAaOOTHUKA JOJHKHBI COOJIIOIATh CIEAYIoNIne o0IIre TpeOOBaHus:

3.2.2.1. OOpaboTKa MepcOHANBHBIX JAHHBIX MOXKET OCYILECTBIIATHCS HCKIIOUUTENBHO B LIEJSIX
obecriedeHust COOIOIEHNS 3aKOHOB M MHBIX HOPMATHUBHBIX MTPABOBBIX aKTOB, COACHCTBUS PaOOTHUKAM
B TPYJOYCTpPOHCTBE, OOy4eHMM M HPOABHKEHHM MO ciayxOe, oOecrieueHus JIUYHONH O€30MacHOCTH
pabOTHUKOB, KOHTPOJISI KOJIMYECTBA M KAUeCTBA BBIMOIHIAEMON pabOThl U 00ECTIEUYeHHsI COXPAHHOCTH
UMYIIECTBA.

3.2.2.2. Ilpu omnpexneneHun odbeMa M coAepKaHUs, 00pabaThIBAEMbIX NEPCOHAIBHBIX JAHHBIX
Paboronarens pomkeH pykoBojacTBoBathess Konctutyumeint Poccuiickoit ®epepaunu, TpynoBsiMm
KozaekcoM Poccwmiickoit depepanny M MHBIMA (eiepaTbHBIMU 3aKOHAMH.

3.2.2.3. [Ipu npUHATUY pellIeHHH, 3aTparuBaoIUX HHTepeckl paboTHHKaA, PaboTonarens He UMeeT
MpaBa OCHOBBIBATHCS HAa TIEPCOHAIBHBIX JAaHHBIX pPAOOTHUKA, TTONYYEHHBIX HCKIIOYUTEIBHO B
pe3yibTaTe UX aBTOMaTU3UPOBAHHOW 00PaOOTKU WM 3JIEKTPOHHOT'O MOJIyUEHHUS.

3.2.2.4. 3ammTa nepcoHajIbHbIX JJAaHHBIX pa0OTHUKA OT HEMPABOMEPHOI'O MX MCIOJb30BaHUS WIN
yTpatel obOecrieunBaercsi PaboTonareneM 3a cyeT €ro CpeicTB B IOPSAIKE, YCTAHOBIEHHOM
(benepaibHBIM 3aKOHOM.

3.2.2.5. PaGoTHUKM M HX TNPEACTABUTENN JOJKHBI OBITh O3HAKOMIJIEHBI IO/l PACIUCKY C
JTOKYMEHTaMH YUpEKACHUsS, YCTAaHABIMBAIOINIMMHU TMOPSAIOK OOpaOOTKM TEpPCOHANBHBIX JaHHBIX
pabOTHHUKOB, a TaKke 00 MX MpaBax U 00S13aHHOCTAX B 3TOH 00JacTH.

3.2.2.6. Bo Bcex cnyyasix oTka3 pabOTHMKa OT CBOMX IIpaB Ha COXpPaHEHHME M 3aIIUTY TailHbI
HEJICHCTBUTEIIEH.

IV. Ilepenaya n xpaHeHHe NEPCOHATBHBIX TAHHBIX

4.1. Tlpm mepenade mNEepCOHANBHBIX IaHHBIX paboTHMKa PaboTtomarens mMoMkeH COOIIOAATH
crienyromme TpeOoBaHMs:

4.1.1. He cooOuiath mepcoHaJbHbIE AaHHbIE PAOOTHHKA TPETbed CTOpOHE 0€3 MUCHhMEHHOTO
coryacusi pabOTHHKA, 32 UCKIIOUEHHEM CIy4aeB, KOIJla 3TO HEOOXOAMMO B IENAX MpeAyNpexIeHUs
YTPpO3bl KU3HU U 3J0POBbIO pa0OTHHUKA, a TAKXKE B CIy4asiX, yCTAHOBJICHHBIX (peiepaJbHbIM 3aKOHOM.

4.1.2. He coo0mare mepcoHATbHBIE ITaHHBIE pPa0OTHHKA B KOMMEpPYECKHX Ielsx O0e3 ero
nucbMeHHoOro corjiacus. OOpaboTka TMEpPCOHANBHBIX JTAaHHBIX PAaOOTHUKOB B IIEJSAX MPOJBIKCHHS
TOBapoOB, Pa0OT, YCIyr Ha PHIHKE MYTeM OCYIIECTBICHUS MPSMBIX KOHTAKTOB C IMOTEHIIHAIBLHBIM
MOTpeOUTENIEM C TTIOMOIIBIO CPEJICTB CBSI3U JOIMYCKACTCS TOIBKO C €ro MPEABAPUTEIIBHOTO COTJIACHS.

4.1.3. TlpenynpenuTh JHI, MOJYyYUBIINX TEPCOHAJIBHBIC JTaHHBIE PAOOTHUKA, O TOM, YTO ITH
JAHHBIE MOT'YT OBITh UCIIOJIb30BaHBI JIUIIb B LEJSAX, 11 KOTOPBIX OHU COOOIIEHBI, X TPeOOBATh OT ITHX
JIUI] TOATBEPKJIEHUSI TOTO, YTO 3TO MPaBHIIO cOOMI0ACHO. JIHia, MoTyYuBIINE TIEPCOHATBHBIC TaHHbIE
paboTHHKa, 00s13aHbI COOMIOAATH PEKUM CEKPeTHOCTH (KoH(puaeHnnanbHocTn). JlanHoe [Tonoxenue He



pacmpocTpaHsieTcsi Ha OOMEH TEepCOHANBHBIMU JaHHBIMA PAOOTHHKOB B TIOPSIKE, YCTAaHOBIECHHOM
benepanbHBIMU 3aKOHAMHU.

4.1.4. OcymiecTBIsATh Nepeaady NepCoHaIbHBIX JaHHBIX PAOOTHUKOB B Mpeeiaax YUpexacHUs B
COOTBETCTBUU C HacToAmuM [lonoxenuem.

4.1.5. Paspemarp JocTyn K MEpCOHaJIbHBIM JaHHBIM pPAOOTHUKOB TOJBKO CHELHAIBHO
YIOJIHOMOYEHHBIM JIMILIaM, MPU ATOM YyKa3aHHbBIC JUIA JOJKHBI UMETh IMPaBO MOJy4aTh TOJBKO TE
MepCOHANbHBIE TaHHbIe PAa0OTHHKA, KOTOPbIE HEOOXOAUMBI JIJIsl BBIMOIHEHUS KOHKPETHON (QYHKITUH.

4.1.6. He 3anpammBaTh HHGOPMAILIUIO O COCTOSIHUU 3/I0pPOBbs paOOTHUKA, 32 MCKIIOYEHHUEM TeX
CBEJICHUI, KOTOpPBIE OTHOCATCA K BOMPOCY O BO3MOXKHOCTH BBINIOJHEHHUS PAaOOTHUKOM TPYIOBOM

byHKIHH.

4.1.7. IlepenaBaTh nepcOHAIbHBIC JaHHBIE PAOOTHUKA MPEICTABUTENSAM PAaOOTHUKOB B MOPSIKE,
ycTaHoBiieHHOM TpymoBbIM KonekcoMm Poccuiickoit denepanun, 1 orpaHU4MBaTh 3Ty WH(POPMAIHIO
TOJIBKO TEMH TII€PCOHAIBPHBIMU JIaHHBIMH pAaOOTHHKA, KOTOPHIE HEOOXOAMMBI Ui BBITOJHEHHS
YKa3aHHBIMH MIPEACTABUTEISAMHU UX (QDYHKIUH.

4.2. XpaHeHue U UCII0JIb30BaHNE IEPCOHANIBHBIX JAHHBIX PAOOTHUKOB:
4.2.1. TlepconanbHbIe TaHHBIE pA0OTHUKOB 00pa0aTHIBAIOTCS U XPAHATCS B OT/IEJIE KaJIPOB.

4.2.2. TlepcoHanbHble NaHHBIE PAOOTHUKOB MOTYT OBITH TOJYYEHBI, MPOXOAUTH JAIbHEHIIYIO
00paboTKy M IepeaaBaTbCs Ha XpaHEHUE Kak Ha OyMa)KHBIX HOCUTENSAX, TaK U B 3JEKTPOHHOM BUJE -
JIOKQJIbHOM KOMIIBIOTEPHOM ceTH U KOMIIbIoTepHO nporpamme «AC-Cmeray.

4.3. Ilpu mony4yeHUH MEPCOHAIBHBIX TaHHBIX HE OT paOOTHHKA (32 UCKIIOYEHHEM CIIy4aeB, €CIH
NepCOHANbHbIE JaHHbIE OBLIIN MPEIOCTAaBIEHBI pa00TOAATEII0 HA OCHOBAHUHU (peIepaIbHOTO 3aKOHA HIIN
€CIIM TIEpCOHANIbHBIE JaHHBIE SIBISIOTCS 00IIEAOCTYTHBIMH ) pa00TOAATENh 10 Hayaa 00pab0OTKH TaKHX
MEPCOHAIIBHBIX TAHHBIX 0053aH MPEIOCTAaBUTh PAOOTHUKY CIEAYIONIYI0 MHPOPMAIIHIO:

- HauMeHoBaHue ((haMuiIus, UMsl, OTYECTBO) U aJIpeC ONEePaTopa WIH €ro MpeICTaBUTES;
- 11es1b 00pabOTKM NEPCOHANBHBIX JAHHBIX U €€ IPABOBOE OCHOBAHMUE;
- IPEATIOIAraeMbl€ M0JIb30BATENN IEPCOHATIBHBIX TaHHBIX;

- YCTAaHOBJICHHBLIC HACTOAIIHUM CDG,Z[epaJ'II)HI)IM 3aKOHOM IIpaBa CY6'I>GKT21 NEPCOHAIBHBIX JAHHBIX.

V. JlocTym K HepCOHANbHBIM JaHHBIM Pa0OTHUKOB

5.1. IlpaBo pocTyra K NepCOHANbHBIM JAHHBIM PA0OTHUKOB UMEIOT:
- IAPEKTOp YUpexIACHUS,

- [JIaBHBIN OyXxranrep;

- Oyxranrep, BBITOJHAIOUIMNA paboTy Ha y4acTKe «3apIuiaTay.

5.2. PabotHuk Opranuszaiuy UMeeT MpaBo:

5.2.1. Ilony4ath AOCTYI K CBOUM MEPCOHAIBHBIM JaHHBIM U O3HAKOMJIEHHE C HUMH, BKJIKOUYas IIPaBO
Ha 0e3B03Me3HOe TOTy4YeHHe KOMUi T000i 3amucu, cofepxkaliel mepcoHalbHbIe JaHHbIe pa00THUKA.

5.2.2. Tpe6oBatb oT Paboronmartenss yTOYHEHMS, WCKIIOUEHHS WIM HWCIPABJICHUS HETOJHBIX,
HEBEPHBIX, YCTaPEBIINX, HEOCTOBEPHBIX, HE3AaKOHHO MOIYYEHHBIX WIIH HE SBISIOMINX HEOOXOAUMBIMH
st PaboTtonarens nepcoHaIbHBIX JaHHBIX.

5.2.3. [lomy4ats ot PaboTomarens



- CBCACHUA O JIMax, KOTOPLIC UMCIOT JOCTYII K ICPCOHAJIbHBIM JAHHBIM HJIM KOTOPBIM MOKET OBITE
npeaoCTaBJICH Takoun AOCTYII;

- iepedeHb 00padaThIBaeMbIX MEPCOHATBHBIX JAHHBIX U UICTOYHHUK UX MOTYyYCHUS;
- CPOKH 00pabOTKH MEePCOHATBHBIX IAHHBIX, B TOM YHCJIE CPOKH MX XPAHCHHUS;

- CBCACHUA O TOM, KAKHMEC IOPUINYCCKUC ITOCIICACTBUSA AJIA Cy6’beKTa NECPCOHAIBHBIX JAaHHBIX MOXCT
MOBJICYb 3a COOOM 06pa60T1<a €TI0 IICPCOHAIBHBIX JaHHBIX.

5.2.3. TpeboBath u3BemieHusi Paboromarenem BceX JHI, KOTOPHIM paHee OBUIM COOOIEHBI
HEBEPHBIC WM HEITOJIHBIC MEPCOHAIBHBIC JaHHBIC, 000 BCEX MPOM3BEICHHBIX B HUX HCKIIOYCHUSX,
HCIIPABJICHUAX WU OOIOJIHCHHUAX.

O06xanoBarh B YIIOJTHOMOYCHHBIH OpraH MO 3allUTe MpaB CyObEKTOB MEPCOHATBHBIX JAHHBIX WA
B CyJIeOHOM MOpsJIKe HeMpaBOMEpHbIE AeicTBus K Oe3zaeiicTBus Paboronarens mpu oOpaboTke u
3aIlUTE €r0 MEePCOHANBHBIX JaHHBIX.

5.3. KOHI/IpOBaTB U JCJ1aTb BbIIIHCKHU IICPCOHAJIBHBIX JaHHBIX pa6OTHI/IKa paspeacTcsa
HUCKIIIOYUTCIIBHO B CJIY)KC6HI)IX HOeJAX ¢ MMCbMCHHOT'O PAa3pCIICHMA HaYaJIbHUKA OTACIIa KaJpOB.

5.4. Tlepenaya wHGOPMAIIUU TPEThE CTOPOHE BO3MOXHA TOJBKO IMPHU NMHUCHMEHHOM COTJIACHU
PabOTHHKOB.

VI. OTBETCTBEHHOCTH 3a HAPYIIEHNUE HOPM, PETYIHUPYIOMHUX 00padOTKY M 3alIUTy IEPCOHATBHBIX
JAHHBIX

6.1. PaGotHuku VYupexaeHus, BUHOBHbIE B HApPYLIIEHUH HOPM, PETYIHUPYIOIIUX MOIyYEHHE,
00pabOTKy M  3aIIUTy MEpPCOHANBHBIX  JAHHBIX  pabOTHMKA, HECYT  JAMCLUIUIMHAPHYIO
aAMUHUCTPATUBHYIO, TPAXKAAHCKO-TIPABOBYIO WJIM YIOJOBHYHO OTBETCTBEHHOCTb B COOTBETCTBUHM C
benepaabHBIMU 3aKOHAMHU.

6.2. Jlupektop YupexaeHus 3a HapylleHHE HOpM, PEryIHpYIOIUX HoJdydeHue, oOpaboTKy u
3alUTYy NePCOHANIbHBIX JAHHBIX PA0OTHHKA, HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO CT.
5.27 u 5.39 Kozgekca 00 aaAMUHUCTpAaTUBHBIX NMpaBoHapymeHusx Poccuiickoit denepannu, a Takxke
BO3Mel[aeT pabOTHUKY yuiepO, NMPUYMHEHHBI HENpaBOMEPHBIM HCIOJIb30BaHUEM HH(POpPMAINH,
cojiepKaliei nepcoHaabHbIe TaHHbIE paOOTHHKA.



ITpunoxxenue 1

Dopma 3aa6nenusn
0 coznacuu pabomHuKa
Ha 00padomKy nepcoHanbHbIX OAHHBIX

COI'JIACHE
HA OBPABOTKY ITEPCOHAJIBHBIX TAHHBIX

c.Koptkepoc « » r.

A, , Tacrnopr , BBIJAH
« » rofa, aJapec  PEruCTpPaLUU:
JIal0 CBOE COIIACHE€ MYHULHUIIAIIbHOMY Ka3€HHOMY YUPEKICHUIO
"leaTp OyXTanTepcKoro OOCITY>KMBAaHUS» Ha 00pabOTKYy MOMX MEpPCOHAIBHBIX MaHHBIX. Coriacue
Kacaetcsi pamMuIIuu, UMEHH, OTYECTBA, ITAHHBIX O MOJIe, 1aTe POXKICHHUH, TPaKJaHCTBE, THUIE JOKYMEHTA,
YAOCTOBEPSIONIEM JIMYHOCTh (€r0 CepuH, HOMEpE, JaTe W MECTE BBIJayl), HOMEpPE CTPaxOBOTO
CBUJCTENBCTBA ToCyAapcTBeHHOro mneHcuoHHoro crpaxoBanus (CHUJIC), wunentudukanimoHHOM
HOMEpE HAJIOTOIIATENbIINKA, JOKYMEHTaX O TMOJy4eHUH o0pa3oBaHus (B T.4. TOBBIIICHUU
KBaJIM(DUKAIIMH), @ TAK)KE CBEICHUHN U3 TPYAOBOM KHIDKKH: OMBITE pabOThI, MeCTe pabOTHI U TOJKHOCTH.

Sl nmaro corjmacue Ha UCIOJb30BAHUE NEPCOHAIBHBIX JAHHBIX MCKIIOYHUTENBHO B ILENSAX
(dbopMUpOBaHUS KaJAPOBOTO JOKYMEHTOO0OPOTa MPEANPHUATHS, OyXralTepCKuX Onepanuii 1 HaJIOTOBbIX
OTUHMCIICHUH, a TAK)KE€ Ha XPaHEHHUE BCEX BBIIICHA3BAHHBIX JJAHHBIX Ha 3JIEKTPOHHBIX HOCUTENSIX. Takxke
JAHHBIM COTJIACHEM S pa3peliaro cOop MOMX MEePCOHAIBHBIX JAHHBIX, UX XpaHEHUE, CHCTEMaTU3alIUIO,
OoOHOBJIEHHE, UCTIOJIb30BaHUE (B T.4. TIEpeiavy TPEThUM JUIaM sl oOOMeHa UH(OpMaIueii), a TaKxKe
OCYIIIECTBIICHHE JTFOOBIX WHBIX JEHCTBHM, MPETyCMOTPEHHBIX NEHCTBYIOIIMM 3aKOHOM Poccuiickoit
denepanuu.

Jlo Moero cBeneHHsT MOOBEIEHO, 4YTO MYHULMNAIBHOE Ka3eHHoe yupexaeHue «Llentp
OyXTaJITepCKOTO OOCIY)XHBAaHHS» TapaHTHPyeT oOOpadOTKy MOWX TIEPCOHANBHBIX JIaHHBIX B
COOTBETCTBHH C ICUCTBYIOUIUM 3aKoHOAaTeNIbcTBOM Poccuiickoit denepanuu. Cpok 1elHCTBUSI JAHHOTO
corjacusi He orpanudeH. Coryiacue MOKeT ObITh OTO3BaHO B JIFOOOH MOMEHT 10 MOEMY MHUCHbMEHHOMY
3asIBJICHHUIO.

[ToaTBepsknato, uyTo, 1aBas coryiacue, s JEUCTBYIO 0€3 MPUHYK/ICHUSI, 0 COOCTBEHHOU BOJIE U B
CBOUX MHTEpecax.




JInceT o3HaKOMJIeHUSA

¢ IookeHuemM mo 00padoTKe NEPCOHAIBHBIX TAHHBIX
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